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[TpuHsATO Ha OOIIEM Y TBepKIACHO

cobpaHud pabOTHHKOB YIPSHICHUS npukazoM MBJIOY AxGamckuit

POTOKOJI Ne nerckuit can «Kapmsiraay»

oT «g 2» 00 /S r or «_0%0;» /2 20/58 r
Ne

IOJIOKEHAE O HOPMATABHOM JIOKAJIBHOM AKTE
MYHHIHIIAJIBHOTO GI0/UKETHOTO IOMKOILHOT0 06pPa30BaTEeILHOIO yUPEKACHHS Ax0amcKoro
nerckoro caga «Kapiasiraw» FOTa3sMHCKOro MyHHIMIIAILHOIO PaioHa Pecny6amkxn TaTapcran

1.00mue moJ10KeHHs

1.Hacrtosmee IlonokeHHe O IIOpSIKE pa3pabOTKH, IpPHHATHS W YTBEPXKACHUS JIOKATbHBIX
HOPMATHBHBIX aKTOB MYyHHIMIATBHOTO GIODKETHOTO IONIKOIEHOTO 06pa30BaTeNbHOr0 YIPEKACHHUSA
AxGamckoro merckmii caga «Kapmbirau» FOTa3sWHCKOro MyHHIMIIAJIBHOTO paioHa Pecmy6muku
Tarapcran (nanee-YupexIeHne) pa3paboTaHo B COOTBETCTBUH €O cratber 30 @enepanbHOro 3aKoHa
ot 29.12.2012r. Ne 273-®3 «O6 obpazosanuu B Poccuiickodt Pezneparumy, ¢ LEJIBIO pasrpaHHaCHHA
[OJTHOMOYMH, ONpENeNeH:s MopsnKa JeHCTBHA, M HaNpaBleH Ha u3bexaHue HapyIIeHHH
KOHCTHTYIMOHHBIX HOPM, HOPM TPYJOBOTO 3aKOHOJATEIbCTBA, 3aKOHOAATEIECTBA 06 06pa3oBaHUH U
MHBIX npaB 1 cBoGox rpaxxnad. Hacrosmee [lonoxenne onpenensier obmme TpebGoBaHus K MOPSAKY
paspabOTKK JOKATBHBIX HOPMATHBHEIX aKTOB, OCHOBHbIE TPEOOBAHHS K CONEPIKAHHIO JOKAIHHBIX
HOPMATHBHBIX aKTOB, IIOPS/KY TIPHHATHS YKa3aHHBIX aKTOB, @ TAK)KE BHECEHHE B HUX JIOTIOJIHEHHUH U
HM3MEHEHUH.

2.IloHsiTHE JOKAJbHBIX HODMATHBHBIX AKTOB

2.1.TTox NOKAIbHBIMH HOPMATHBHBIMA aKTaMH [OHHMAIOTCS pa3pabaTsiBacMble M MPUHUMACMbIC B
VYpekIEHWH B COOTBETCTBHH C €r0  KOMIETEHIHeH, OIpENeNeHHOH JEACTBYIOIHEM
3aKOHOJATENBCTBOM M YCTaBOM, BHYTPEHHHE JOKYMEHTHI, yCTAaHABIMBAIOMME HOPMBI (IIpaBHIa)
ob1ero xapakrepa, NpeIHA3HAYEHHBIE Ul PEryIHpOBaHHsS NPOU3BOJCTBEHHOMH, yIpaBIEHYECKOH,
(DMHAHCOBOM, KATPOBOH U MHOH (QYHKIMOHATLHOM NEATENLHOCTA BHYTPH Y UPEXKICHHS. JlokanbHBIM
HOPMATHBHBIM aKTOM BBICIIEH IOPHINYECKON CHITbI IPU3HACTCS Y CTaB Y UPEKICHUS.

2.2 JlokanbHble HOPMATHBHBIE aKThl, PETyIHpYIOMIHEe 00pa3oBATeNbHEN MPOLECC B YUPEKICHUH
KOHKPETH3HPYIOT TIpaBa ¥ 06S3aHHOCTH YJaCTHHKOB 06Pa30BaTebHBIX OTHOMICHHH.

2.3.JIokanbHbBle HOPMAaTHBHBIE aKThbl, PETyIMPYIOIIME TPYIOBBIE OTHOLICHHS B VYupexneHuu
COCTABISIOT 0cOOYI0 06NMAcTh OTHOLIEHWH Mexay paboTomareneM M pabOTHHKAMH YupexneHus.
Pa3pabaTeIBaloTCs JUIS pealu3aldd INpaB pabOTHHUKOB, HCIOJIHEHHS HMH 00s13aHHOCTEH,
TNIOJUIEPKaHUs TMCLMIUIAHEL B TPYZOBOM KoulekThBe. HOpMBI JIOKABHBIX HOPMATHBHBIX aKTOB
VupesxaeHus, yXy/AUAoIIHe M0JI0KeHHe PabOTHUKOB 110 CPABHEHHIO C YCTAHOBJICHHBIM TPYJIOBBIM
3aKOHOJATEIHCTBOM ¥ WHBIMM HODMATHBHBEIMH IIPABOBBIMH aKTaMH, COJCPXAIIUMHA HOPMEI
TPYZOBOTO TIpaBa, KOJUIEKTHBHEIM JIOTOBOPOM, COIJIALICHUSIMH, & TaKKe JIOKAIbHbIC HOPMAaTHBHBIC
aKTbl, NPUHATHE Oe3 coOMIONeHMs ycTaHOBIeHHoro crathedt 372 Tpymosoro Kozekca oprana
paGOTHHKOB, He TOJIEXAT NpPUMEHEHHIO. JIOKalbHEIC HOPMATHBHBIE aKTBI —YUPEXKICHHS
yTBepXkIaroTcs paboToziareneM (3aBefylolMM) B IpeAeNax KOMIETCHIMH B COOTBETCTBHH C
TPYIOBbIM 3aKOHOJATENHCTBOM M HMHBIMH HOPMATHBHBIMH IIPAaBOBBIMHM aKTaMH, COJACPHKAIIMMH
HOPMBI TPYZIOBOTO TIpaBa, KOJUIEKTHBHBIME J10TOBOPAMH, COTamenusMu (4. 1 cT. 8 TK P®).

2.4 VaubuimposaHHelX GOpM Ul TPUHATHA JIOKAIGHBIX HOPMATHUBHBIX aKTOB JOY He
ycTaHaBIHBaeTcs. VICKMIOYeHHE COCTAaBISIOT INTAaTHOe pacmucanue (popma Ne T-3), rpadux
ornyckoB (popma Ne T-7) ® GopMBI JIOKANbHBIX HOPMATUBHBIX aKTOB, YTBEPK/ICHHBIC
Tocrasosnernem [ockomerata Poccun ot 05.01.2004 No 1 «O6 yTBepxkaeHHH yHUGUIHPOBAHHBIX
dopM mepBHYHOH YYETHOW MOKYMEHTALWH IO yd4eTy TpyJda M ero omiarbl». PopMbl OCTATBHBIX



JIOKAJIbHBIX HOPMATHUBHBIX AaKTOB YupexIeHus, padoronarenb (3aBeqylollnil) ompeaenser
CaMOCTOSITENIbHO. JTO MOTYT OBITh: WHCTPYKIIMH, METOAMKH, IMOJOXKEHMS, MpaBUia, CTaHIAPTHI,
MIPUKA3bI, U JP.

3. Kuaccupukanus JO0KAJIbHBIX AKTOB:

3.1.T1o cTeneHn 3HAYUMOCTH:

—00s3aTeNbHBIE — COCTaB TAaKUX JIOKAJIBHBIX aKTOB OIpeJeieH TPYIOBBIM 3aKOHOAATEIbCTBOM.
TpynoBoii konexc P® conep ut npsiMoe ykazaHue Ha IPUHATHE MOJOOHBIX TOKYMEHTOB (HalpuMmep,
cT. c1. 189, 135 TK PO).

—Heo0s3aTeIbHbIE — TaKue JOKYMEHTHI MPSMO HE MPEIyCMOTPEHBI TPYIOBBIM 3aKOHOIATEIBCTBOM,
paboToaTenb NPUHUMAET JOKAJIbHBIE aKThl TI0 CBOEMY YCMOTPEHHUIO.

3.2.I1o cdepe nevicTBus:

—0o011ero xapakTepa, paclpoCTpaHsIOIINECsS Ha BCIO OPraHU3aIHIO;

—CIEIMAIBHOTO XapaKTepa, Kacaroluecs OTAEIbHBIX BOIIPOCOB.

3.3.I1o kpyry nuir:

—pacrpocTpaHsIoIIMecs Ha BceX paOOTHUKOB OpraHU3alllY;

—pacrpocTpaHsIIOIIMecs Ha ONPEAEeTICHHYI0 KaTeropuio pabOTHUKOB;

3.4.11o criocoOy MpUHSTHS:

—IIpUHUMaeMble paboToaTeNIeM eAMHOINYHO;

—TpUHIMAaeMbIe C yYETOM MHEHHUs MPEICTaBUTEILHOTO opraHa pabOTHHUKOB. B aTom cimywae mpwu
MPUHATHU JIOKAIBHBIX aKTOB HEOOXOAMMO COOIIOAATh MOPSAIOK, peaycMoTpeHHbii cT. 372 TK PO.
3.5. Ilo cpoky aeiicTBus:

—TIOCTOSTHHOTO JICHCTBUS;

—0eccpouHbIe;

—C OIpeIeJICHHBIM CPOKOM JICHCTBUSI.

3.6.ITo cpoky xpaneHus:

—TOCTOSIHHOTO XpaHEHUs;

—75 ner;

—ApyTHe.

4.CTpyKTYypa M coJiep:KaHue JOKAJbHbIX HOPMATHBHBIX AKTOB

4.1.CTpyKTypa U cojAep:KaHUE JIOKAIbHBIX HOPMATHUBHBIX aKTOB 3aBUCAT OT Kpyra BOINPOCOB, B
OTHOIICHUH KOTOPBIX HEOOXOIMMO TMPUHATHE TAaKUX AKTOB. Y CJIOBHO CTPYKTYPY JIOKAJBHBIX aKTOB
MO>KHO Pa3/IeUTh Ha CIEIYIOLINe YacTu:

— o0mue TOJOXEHUS: TEePEeYeHb PETYIUPYEMBIX BOIPOCOB; HOPMATHBHBIE IPABOBHIE AaKTHI, B
COOTBETCTBUM C KOTOPBIMHM JIOKAJbHBIH AaKT MPUHUMAETCS; MOJPA3JeIeHUus] WU KaTeropuu
pabOTHUKOB, MOAAIAI0IIUE O] IEHCTBUE JIOKATHHOIO aKTa;

—OCHOBHAs1 4acTh: IIpaBa U 0053aHHOCTH paOOTHUKA U paboTOATENsl; IPOLEAYPHI, HE OIpeeIEHHbIE
3aKOHOJIATEITLCTBOM; TMOPSIOK B3aMMOJACHCTBHUS CTPYKTYPHBIX MOJPA3/ENeHUH B 3aBHCHUMOCTH OT
crnietn(UKY JTOKAIBHOTO aKTa; IEHCTBHSI CTOPOH, CPOKH, OTBETCTBEHHOCTH H IIp.

—3aKJTFOYHATENBHBIC TIOJIOKEHUS: BpeMsl BCTYIUICHUS JIOKAIbHOTO aKTa B CHITY, TIEpPEYCHb JIOKaIbHBIX
aKTOB MJIM OTAENBbHBIX TOJIOKEHUH, NpeKpalaimux JIeidcTBUe ¢ MPUHATHEM HOBOIO aKTa.
JlokanpHBIE aKThI MOTYT COJEPKaTh IMPHJIOKEHHS, KACAIOIIUECS BOIPOCOB, OTPAKEHHBIX B ITHX
aKTax.

4.2 . TexcThlI JIOKATBHBIX HOPMATUBHBIX aKTOB COCTABIISIOTCS] HA PYCCKOM WIIM TaTapPCKOM SI3bIKAX.
5.Pa3paGoTka HOPMATHBHOIO JIOKAJIBHOI0 aKTa

[TpoekThl JOKATBPHBIX HOPMATHUBHBIX aKTOB pa3pabaThIBAlOTCS MO perieHuto [legarorndeckoro
coBeta, OOmero coOpanus pabOTHUKOB WM aJIMHUHHCTPALUU YUpPEXKJIEHHUs B 3aBUCUMOCTH OT MX
KOMIIETEHIINH, OMPEICIICHHON 3aKOHOM U Y CTaBOM Y UpEXKICHUS.

5.1.0tansl pa3paboTKH MPOEKTOB JIOKAJTHHBIX HOPMATUBHBIX aKTOB:

5.1.2.0npeneneHne BOMPOCOB, IO KOTOPBIM TPEOYIOTCS pa3paboTka M yTBEPXKJICHHUE JIOKATHHOTO
HOpPMATHUBHOTO akTa. IloTpeOHOCTH BBIABISIETCS B XOJ€ COBemlaHuid, coOpanuii. Camu pabOTHUKH
VYupexneHrus MOTyT BBICTYNHTb C WHUIUMATHUBOM CO3/aHHUS JIOKaJbHOIO HOPMATHBHOIO aKTa IpH
BBISIBIICHUH B X0JIe pa0OThI HEYyperyIUpOBaHHBIX BOIIPOCOB.

5.1.3.Ha3naueHue OTBETCTBEHHOTO PYKOBOAWTENA  pabodeil  rpymmbl, KOTOPBIA  OyaeT



KOOPJIMHUPOBATh YYACTHUKOB M KOHTPOJIUPOBATH YCTAHOBJICHHBIE CPOKH Pa3pabOTKH JIOKAIBHOTO
HOPMAaTUBHOTO aKkTa. OcTaabHbIEC YWICHBI TPYIIbI BIPABe BHOCUTH MPEIIOKEHUS U 3aMEUaHUsI B XOIe
MOATOTOBKH MPOEKTa JOKyMeHTa. [Ipu HeoOX0IMMOCTH OTBETCTBEHHBIN UCTIOTHUTEIL JOpabaThIBacT
€ro C Y4eTOM BHECEHHBIX 3aMEeUaHuM.

5.1.4.CornacoBanue mpoeKTa JIOKaJIbHOTO akTa. Ha JaHHOM 3Tamne mpoeKkT HeOOXOMMO COTJIacoBaTh
C YYacTHUKaMH paboyeil rpynibl U APYTUMU 3aUHTEPECOBAHHBIMU JINLIAMHU.

5.1.5. Tlocne cormacoBaHWs TPOEKT TNeperacTcs Ha yTBepxkaAcHHe pabdotomarento. Ecmm s
NPUHATHS JIOKAJbHOTO aKTa HEOOXOJMMO YYMTHIBAaTh MHEHHE IPEICTaBUTEIBHOIO OpraHa
paboTHUKOB (Mpodcoro3a), TO J0 YTBEPKACHHUS padOTOmaTENIeM MPOSKT JOKYMEHTa U 00OCHOBAaHUE
110 HEMY JIOJDKHBI OBITh HaIlpaBjieHbI B 3TOT opraH. (cT. 372 TK P®.)

6.IIlpuHATHE JIOKAJIBLHBIX HOPMATHBHBIX AKTOB

6.1.Cornacuo ct. 12 TK P® nokanpHBIN aKT BCTyHaeT B CHITY CO JIHS €ro MPUHATHS paboToIaTeaeM
WM CO JIHS, YKa3aHHOT'O B 3TOM JIOKYMEHTE.

6.2.“I'pud yTBepKIeHUS TOKYMEHTa pacIioiaraloT B MPAaBOM BEPXHEM YIUIY JOKYMEHTa, KOTOPBIHA
JOJDKEH  COCTOSITh M3 CIOB  YTBEpPEXKAEH, YTBEPXKACHA, YTBEPKACHO, HaUMEHOBAaHUE
pachopsAUTEIHLHOTO IOKYMEHTA, 1aTa MOMUCAHUS 1 HOMEP JOKYMEHTA..

6.4.JlokanbpHBIN aKT MOXKET MPHHUMATHCS IIyTeM M3JaHUs MpuKa3a. Y HUQUIIMPOBAHHOW (HOPMBI IS
Takoro TMpHKa3za HE MPEeIyCMOTPEHO, IMO03TOMYy paboTojgaTellb BIpaBe ONPEICIUTh €€
camMoCTOsITENbHO. B npukase 00 yTBep>KIEHUH JIOKAIBHOIO aKTa HEOOXOAUMO OTPa3UTh:

—JaTy BBEACHHUS JIOKAIBHOTO aKTa B ICHCTBUE;

—(haMuIHK U JOJHKHOCTH JIUI, OTBETCTBEHHBIX 32 COOJIIOICHUE JIOKATHHOTO aKTa;

—ApyTue yCIOBHSL.

7.03HaKoM/IeHHe YYACTHUKOB 00pa30BaTe/bHOr0 Mpouecca ¢ JOKAJbHBIMH HOPMATHBHBIMH
aKTaMu

7.1. PabGornuku YupexaeHus (dactb 2 crarbu 22 TK P®) B 00s3aTebHOM MOPSAKE TOJKHBI
ObITh O3HAKOMIICHBI MOJ JUYHYIO POCHUCH CO BCEMH JIOKAJbHBIMH HOPMATHBHBIMH aKTaMH,
MIPUHUMAEMBIMU B OpraHU3AIMKM M HEMOCPEJICTBEHHO CBSI3aHHBIMU C MX TPYAOBOW NEATEIbHOCTHIO.
Ecnu nmoxanbHBIN akT KacaeTcsi 0OydYaromIUXCs, UX POAUTENEH, OH JTOJKEH OBITh JOBEIEH A0 UX
CBEICHHUSI.

7.2.Ponutenu (3aKOHHBIE MPEACTABUTEIHN) 3HAKOMSTCS C JIOKAIBHBIMH HOPMATHUBHBIMU aKTaMU TPH
MOCTYIUIEHUHU B JOUIKOJIBHYIO 00pa30BaTeIbHYI0 OPraHu3allnIo.

7.3.JlokanbpHBIe HOPMATHBHBIE aKThI Pa3MEIIA0TCs Ha OQUIIHATBHOM caiiTe YupexkIeHusl.
8.M3MeHeHHE JTOKATbHBIX HOPMATHBHBIX aKTOB

8.1.PaboTonaTens BlipaBe BHOCUTh U3MEHEHUS B JIOKAJIbHBIC aKThI:

—B CBSI3U CO BCTYIUIEHMEM B CHIIY JIMOO M3MEHEHUEM 3aKOHA WJIM APYroro HOpMaTUBHOTO MPAaBOBOTO
aKTa, COJIepXAIIero HOPMbI TPYAOBOTO MpPaBa, KOJJIEKTUBHOTO I0rOBOPA, COTJIAIICHNUS;

—I10 COOCTBEHHOMY YCMOTpPEHHIO. B 3TOM citydae BakKHO, YTOOBI IPUHUMAEMbIE JIOKAJIbHBIE aKThl HE
YXYAIIAIA TIOJIOKEHHUsT PAOOTHUKOB MO CPAaBHEHUIO C TPYAOBBIM  3aKOHOJATEIbCTBOM,
KOJUIEKTUBHBIMU JI0OTOBOpaMu, coryiameHusiMu (4. 4 ct. 8§ TK P®D).

8.2.VI3MeHeHUsT BHOCATCS B TOM K€ TOPSAKE, B KOTOPOM JIOKaldbHBIA aKT pa3padaThIiBajcCs H
yTBEpKIAJICA TepBOHAYAIbHO. HeEoO0XonWMo y4YWThIBaTh, YTO HW3MEHEHHUS MOTYT 3aTparuBaTth
onpeJieJIeHHbIE CTOPOHAMU YCJIOBHS TPYJOBOTO JOTroBopa, a cornacHo cT. 72 TK P® sto nonmyctumo
TOJIBKO TIO COTJIAIlIEHUI0 CTOpOH. PaboTronaTtenb BIpaBe B OAHOCTOPOHHEM MOPSAIKE H3MEHSTh
YCIIOBUSI TPYJAOBOTO JOTOBOpa TOJBKO B CIydae OPraHU3ALMOHHBIX WM TEXHOJOTUYECKHUX
M3MeHeHUH ycioBuit Tpyaa. [Ipu 3ToM HE0OX0UMO COOI0IATh MPOIIEAYPY, ONPEACICHHYIO B CT. 74
TK P®.

9.0TMeHa JTOKAJIBHBIX AKTOB.

9.1. CornacHo ct. 12 TK P® ocHoBaHUSMU I TpeKpalieHus] ASHCTBUS JIOKAJTbHOTO aKTa WM
OTJIETTbHBIX €T0 MOJ0KEHUM SIBIISTIOTCS

— UCTEYEHHE CPOKA JIEUCTBHUSI.

Takas cutyanus BO3MOXKHA, €ClU MpU pa3pabOTKe JIOKAIbHOI'O aKTa ObLI OMpENENeH MEpPHOJ| ero
nevictBus. [Ipy HACTyMIIEHHHM YKa3aHHOTO CPOKa JIOKAJIbHBIA aKT aBTOMATUYECKH YTPauMBaeT CHILY.
Ot paboromarenss He TpeOyeTcsl U3AaHUS TOTOJHUTEIBHBIX JOKYMEHTOB, MOATBEP)KIAIOIIUX STOT
¢axT. B kauecTBe mpuMepa MOKHO IPUBECTH I'paUK OTITYCKOB.

B cuny mpsmoro ykazaHusi 3akoHa TpaduK OTIYCKOB YTBEPXKAAETCS €XKEroJHO M IpeKpauaer



JEICTBHE 110 OKOHYaHUM KaJIEHAAPHOT0 ro/1a;

—OTMEHa (TMpU3HAHME YTPATUBIIMM CHIY) JIOKAJIbHOIO akTa JHOO OTAENBHBIX €ro MOJOKEHUI
JPYTUM JIOKQJIbHBIM aKTOM;

—BCTYIUIEHHE B CWJIy 3aKOHA WJIM APYrOoro HOPMAaTUBHOI'O NPABOBOI'O aKTa, COJAEPKALIETO HOPMBI
TPYAOBOI'O IIpaBa, KOJUIEKTUBHOTO JIOTOBOPA, COIVIALIEHMS, KOrJa YKa3aHHbIE aKThl YCTaHABJIMBAIOT
0ojiee BBICOKMN YpOBEHb TapaHTHIl paOOTHHKAM IO CPaBHEHHIO C JCMCTBOBABIIUM JOKAJIbHBIM
aKTOM.

9.2. Ecnu mpuHAT 3aKOH WM JIPYrod HOPMATHBHBIM IMPaBOBOM aKT, yCTaHABIMBAIOIINAN Oojee
BBICOKUH YpOBEHb rapaHTHi pabOTHHKAaM IO CPAaBHEHUIO C JIOKAJIBHBIM aKTOM, JICHCTBHE JIOKAITBHOTO
aKTa WJIM OTJEJBHBIX €ro MOJO0KEHUN PEKpalIaeTCs.

10. Cpoxk neiicTBus

Hactosmee Ilonoxenne o mnopsake pa3pabOTKH, NPUHATUS U YTBEPXKIACHHUS JIOKAJIbHBIX
HOPMATHUBHBIX aKTOB MYHHIIMIIAIBHOTO OIOJHKETHOTO JIOIIKOIBHOTO 00pPa30BaTEIbHOTO YUPEKICHHS
AxOamickoro aerckoro cana «Kapneirauy FOTazuHCKOro MyHHMIMNAnbHOTO paiioHa PecnyOnuku
TarapcTan 1eHCTBYET C MOMEHTA YTBEP)KJIEHUS /10 IPUHATHS HOBOTO.






